denepanbHOE FOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEIKICHUE
BBICIIET0 00pa30BaHUs
" JlalIbHEBOCTOYHBIN TOCYIapCTBEHHBIN YHUBEPCUTET MyTeH coolIeHus"
(ABI'YIIC)

YTBEPXJIAIO

3aB.kadenpoi

(x703) I'pasksiaHckoe,
IpEANPUHUMATENLCKOE U TPAHCIOPTHOE

IpaBo
Ounsanaa .M., kauz.

COIMOJI. HAYK, JOLICHT

20.05.2025

PABOYAA ITPOTPAMMA
JAUCIMITIIMHBI AOK!MeHTagI/IOHHoe odecrieyeHme KOPIIOPATUBHOI'0 YIIPABJICHUA: OPraHU3aANMsA

M TEeXHOJIOrHus
JUJIs1 HarpaBiieHus moaAroToBku 46.03.02 JJokyMeHTOBEIEHUE U apXUBOBEICHUE

CocraBurtenb(H): K.F0.H., Jo1eHT, AniopeBud B.H.

O6cyxnena Ha 3acenannu Kadenpel:  (k703) I'paksiaHCKOE, IPEINPHHUMATEIBCKOE U TPAHCIIOPTHOE
IIpaBo

ITporokon ot 13.05.2025r. Ne 10

OO0cyxneHa Ha 3acelaHui METOINIECKON KOMHUCCHH 110 POJICTBEHHBIM HAIIPABIICHUSAM H CHIEIIHATLHOCTSIM: [IpoToKos

r. XabapoBcK
2025 T.



Busuposanue PII/I nJisi ucno/iHeHusl B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2026.

Pabouas mporpamma nepecMoTpeHa, 00CyxIeHa 1 0lo00peHa JUTs
ucroaaenus B 2026-2027 yueGHOM roay Ha 3acenaHuy Kadeapsl
(x703) I'pasxknanckoe, NpeINpUHUMATEIBCKOE U TPAHCIIOPTHOE MPaBO

[Iporokon or 2026 1. No
3aB. kadeapoii OunstarHa V.M., KaHI. CONMOI. HAYK, TOIEHT

Buzuposanue PII/] 1y ncnoiHeHUs B 04epelHOM Yy4eOHOM roay

[Ipencenarens MK PHC

2027 r.

Pabouas mporpamMMa nepecMoTpeHa, 00CykKIeHa U 000peHa IS
ucnonHenus B 2027-2028 yueOHOM roay Ha 3aceqaHuy Kadeapol
(x703) I'pasxknanckoe, MpeIMPUHUMATEIHCKOE U TPAHCIIOPTHOE MPABO

IIpotokon ot 2027r. Ne
3aB. kadeapoii OunstauHa V.M., KaHJI. CONMOI. HAYK, TOIEHT

Busuposanue PII/I 1y ncnosiHeHUs1 B 04epelHOM Y4eGHOM roay

Ipencenarens MK PHC

2028 r.

PaGouas mporpaMma nepecMoTpeHa, oocyxaeHa 1 0400peHa s
ucronHenus B 2028-2029 yueOHOM roay Ha 3acegaHuy Kadeaphl
(x703) I'paskmaHCcKOE, MPEANPUHIMATEIHCKOE W TPAHCIIOPTHOE ITPaBO

[Ipotokon o 2028 1. Ne
3aB. kadeapoii OunsiauHa .M., KaH]I. COUOI. HAYK, TONECHT

Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eGHOM Toay

IIpencenarens MK PHC

2029 r.

Pa6ouyas nmporpamma nepecMoTpeHa, 00cyxaeHa U oJ00peHa IS

ucnoyHenus B 2029-2030 yueOHOM roay Ha 3aceqaHuy Kaheapbl
(xK703) I'paxxnanckoe, NpePUHUMATEIBCKOE U TPAHCIIOPTHOE MPaBoO

IIpotokon or 20291. Ne
3aB. kadeapoit Ounstauna .M., KaH/I. COMOJ. HAYK, TOIEHT



PaGoyas mporpaMma AUCHUILINHEL JIOKyMEHTALOHHOE 00ECTIeYeHNE KOPIIOPATUBHOTO YIIPaBICHHS: OpraHu3alus 1
TEXHOJIOT UL

paspaborana B coorBercTBIH ¢ PI'OC, yTBep:KACHHBIM IpHKa3oM MUHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit
Oeneparun ot 29.10.2020 Ne 1343

Keamu¢ukaris OakaJjiaBp

®dopma o0ydeHus 3a04Has

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO0mas Tpya0eMKOCTh 7 3ET

YacoB 1o yueOGHOMY IUTaHy 252 Bups! KOHTpOIIS Ha Kypeax:
B TOM YHCIJIC: 9K3aMeHsI (kype) 3
KOHTaKTHas paboTa 34 3au€rel (kype) 3
CaMOCTOsATENNbHAs paboTa 187 KOHTPOTIBHBIX paboT 3 Kype (2)
4acoB Ha KOHTPOJIb 13

PacnpepeneHue 4yacoB AUCLUNIIUHBLI MO cemecTpam (Kypcam)

Kypc 3

Hroro

Bun zansTuit VII | PII
Jlexunn 14 |14 |14 |14
[Ipakruueckue 20 (20 |20 |20
Koncynpranuu 18 |18 |18 |18
B Tom uncne 10 |10 |10 |10
WHT.
Uroro ayn. 34 (34 |34 |34
Konrakrnas 52 |52 |52 |52
pabota
Cawm. pabota 187 | 187 | 187 | 187
Yacsl Ha 13 (13 |13 |13
KOHTPOJIb
HUroro 252 1252 1252|252




1. AHHOTALIMS JUCOUILINHBI (MOAYJIST)

1.1 | adopManmioHHO-TOKyMEHTAIIHOHHOE 0OecTieueHre B paboTe anmapara yrpaBlIeHHs ; HCTOPHS OPTaHU3AIHN
JIeJIONIPOU3BO/ICTBA B IOPEBOJIIOLIMOHHON Poccu 1 B COBETCKUX rOCYIapCTBEHHBIX YUPEXKICHHAX; COBPEMEHHAs
TEXHOJIOTUS ¥ OPTaHU3aLM IeJIONPOU3BO/ICTBA; 3a4a4t U PyHKUMH cIIy>k0bl JJOY, HOIKHOCTHON M TEXHUYECKUH COCTaB
paboTHHKOB, QyHKIIMOHANEHBIE 0053aHHOCTH; HOpMaTHBHAs 0a3a, peraMeHTHPYIONast OPraHU3aIHIo M TEXHOJIOTHIO
HH()OPMANNOHHO-JOKYMEHTAIMOHHOTO 00ECIICUCHNUS eI TEIFHOCTH YUPEKICHNUS; TOJI0KeHHe 0 ciayxoe JOY u
JOJDKHOCTHASI MHCTPYKIMS KAK HOPMaTHBHAS OCHOBA pacIipe/ieNICH s TPyla MEeXy MOApa3IeIeHUsIMA U UCIIOIHUTEISIMH;
HWHCTPYKIHS IO TOKYMEHTAIIHOHHOMY OOECIICYEeHHIO YIIPABICHHS - OCHOBHOW HOPMAaTHBHBIH aKT IO periIaMeHTaIln|
opranm3aiyy u TexHosorur JJOY; THIIOBBIC M MHAWBUIyaTbHBIC HHCTPYKIINH; HOPMHPOBAHNE TPYyia paOOTHUKOB CITYKOBI
JOY, THIIOBBIE HOPMATUBBI BpEMEHH JETIONPOU3BOACTBEHHBIE PA0OTHI; ONPEAEICHNE NOHATHS «I0KYMEHTO000pOT;
CTPYKTYpa M 00IIast XapaKTepHCTHKA JOKYMEHTOIIOTOKOB; 00bEM JIOKYMEHTO000pOTa YUPEKICHHS; YUCeT JOKYMEHTOB;
TEHJICHIIMH POCTa JOKYMEHTO00OPOTa B COBPEMEHHBIX YUPESKACHHIX; aBTOMATH3anNs 00padoTKH HH(POPMAIHH;
«6e30yMaKHOE» JeIONPON3BOCTBO; ABTOMATH3UPOBAHHBIE CHCTEMbI JOKYMEHTO000POTa; PETUCTPAIS U KOHTPOIb 32
UCIIOIHEHUEM JJOKyMEHTOB B YUPEKICHUH; OpPraHU3aus padoThl C Pa3IMYHbIMU CHCTEMaMH JIOKYMEHTAIHH;
HHGOPMANMOHHO-CIIPAaBOYHAs CHCTEMa O TOKYMEHTaM yUPESKACHHS, 0COOCHHOCTH PabOTHI ¢ 00paIICHUIMH TPaXK/IaH;
OpTaHM3aIHs TEKyIIero XpaHeH!s JOKyMEHTOB; HOMEHKIIATypa Jiell; popMupoBaHue e, HOMEHKIATYpa JIeJT; CPOKH
XpaHEeHUs! JOKYMEHTOB; HCII0JIb30BaHHE HOMEHKIATYPBI JIe] B ONIEPATHBHOM XPAaHEHHH U BEIOMCTBEHHOM apXHBE;
OpraHu3aLMs U IPOBEACHHUE SKCIIEPTH3bI IIEHHOCTH IOKYMEHTOB, YHHUYTOXEHHE JOKYMEHTOB; ITOATOTOBKA TOKyMEHTOB K
nepeiade Ha BEJJOMCTBEHHOE XpaHEeHHE.

2. MECTO JUCHHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMABbI

Kon nucuurineer: | b1.0.11.03

2.1| TpeGoBaHusi Kk NpeABAPUTEbLHOI IIOATOTOBKE 00y4aIolIerocs:

2.1.1 | Beeaenue B mpodeccuto. [Ipakrukym mo HUP

2.2 | JucuunjdHbI H MTPAKTHKH, JJIs1 KOTOPHIX OCBOEHHE TAHHO THCIUNIHHBI (MOXY.IsI) HEOOXOTNMO KaK
npeanecTByloniee:

2.2.1| ApxuBHBIH ayTCOPCUHT

3. HIEPEYEHDb IVIAHUPYEMBIX PE3YJIbTATOB OBYYEHUSI 11O JUCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMUW OCBOEHUSA OBPA30OBATEJIbBHOU ITPOI'PAMMABbI

OIIK-2: CnocodeH HaX0AUTh OPraHM3alMOHHO-YIIPaBJIeHYeCKHe pellleHusl NPU pelleHuM 3a1a4 B cepe cBoeit
npodeccuoHaIbHOI 1esITeIbHOCTH;

3HaThb:

OcHoBHBIE 3351241 B chepe cBoel mpodecCHOHATBEHON NeATELHOCTH U CIIOCOOBI HX PEIICHHS

YMmeTh:

[TpuHIMATE OpraHN3alOHHO-YIIPABICHYECKUE PEIICHNS P PEIISHNIH 3a/1a4 B cepe CBOeH npodeccnoHabHOM AeITeTbHOCTH

Baaners:

HaBpIkaMy HAXOAWUTH OPraHU3aHOHHO-YIIPABICHYECKIE PEIICHNS IIPH PEIICHAUH 3a1a4 B cdepe CBoel MpodhecCHOHATBHON
JIESITETbHOCTH

OIIK-3: Cnocoden NPUMEHATDHb TEOPETUYCCKUE SHAHUA Uil PCIICHUS MMOCTABJICHHBIX 3a/1a4 B obacTn AOKYMEHTOBCACHUA U
APXHUBOBCACHHUSA

3HaTh:

TeopeTnueckue OCHOBBI JOKYMEH-TOBEICHUS U apXUBOBEICHUS

YMeTh:

HpI/IMeH}ITL TEOPECTUUCCKUC 3HAHUA JUTS PCUICHUSA MMOCTABJICHHBIX 3a1a4 B obactu JOKYMCHTOBCJACHUA U apXU-BOBECACHU

Baanernb:

Haprpixkamu MIPUMEHCHUSA TCOPETUUC-CKUX 3HAHHUI JUTL pEIICHUA MTOCTAaB-JICHHBIX 3a/1a4 B obactu JOKYMCH-TOBEACHUA U
ApXUBOBCACHUSA

4. CONEP)KAHUE JUCHUIITIMHBI (MOAYJIS)), CTPYKTYPHPOBAHHOE 11O TEMAM (PA3JEJIAM) C YKASAHUEM
OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMUYECKHNX YACOB U BU/10B YYEBHBIX 3AHATHUN

Kon HaunmMeHoBaHUe pa3/iesioB U TeM /BT Cemectp Kommneren- Hure
Yacos Jlutepartypa IIpumeuanue
3aHATHSA 3aHATHA/ / Kype 107071 PAKT.

Pasgen 1. nekumm | | | |




1.1

1.MH}popManinoHHO-JOKYMEHTALHOHHOE
obecrieyeHue B paboTe anmnapara
ympasieHus; 2.Mcropus oprannzanuu
JIeTIONPOU3BOACTRA B TOPEBOIIOIIMOHHOMN
Poccun 1 B COBETCKUX TOCYIapCTBEHHBIX
YUPEKACHUSX;

3.CoBpemMeHHas TEXHOJIOTUS U
OpraHM3aIMs AeJIONPON3BOJICTBA;
4.3amaun ¥ QyHKIMK cnyx0os1 JJOVY,
JOJDKHOCTHOHM 1 TEXHUYECKUH COCTaB
pabOTHHUKOB, (PYHKIIHOHAIEHBIC
00513aHHOCTH;

/J1ex/

OIIK-3
OIIK-2

J1.1J12.1
J12.2J13.1
J3.2
3132

1.2

5.HopmatuBHas 6a3a,
periaaMeHTHPYIOIIAs OPraHU3aLMIO 1
TEXHOJIOTHIO MH(POPMAILIIOHHO-
JOKyMEHTAIHOHHOTO 00ECTICUCHUS
JEATeIbHOCTH YIPEXKICHNUS;
6.ITonoxenue o ciyx6e 10OV u
JOJDKHOCTHASI MHCTPYKIHS KaK
HOPMAaTHBHAs OCHOBA pacIlpeaeIeHIs
Tpyaa MEXIy HOAPa3IeICHUSIMH U
UCTIOJTHUTEIISIMU;

/J1ex/

OIIK-3
OIIK-2

J1.1J12.1
J12.2J13.1
JI3.2
21092

1.3

7. MHCTPYKIHS TTO JJOKYMEHTAIMOHHOMY
00€ECIICUCHHUIO YIIPABJICHUS - OCHOBHOMN
HOPMAaTHBHBIN aKT MO PerJIaMeHTAIUH
opranuzanuu u Texaonorun 10Y;
8.THIOBBIC M MHIMBUIyaTbHBIC
HHCTPYKUHH; HOPMHPOBAHUE TPyIa
paboTtHHKOB city:)x061 JJOY, THTOBBIE
HOPMATHBBI BPEMCHHU
JICTIONPOU3BOACTBCHHBIC PA0OTHI;
oTpeeIeHUE MOHSATHUS
«IOKYMEHTO000pOT»;

/Jlex/

OIIK-3
OIIK-2

J1.1J12.1
J12.2J13.1
J3.2
3132

1.4

9.cTpyKTypa 1 00mmast XapaKTepruCTHKa
JIOKyMEHTOIIOTOKOB,;

10.00beM 1OKyMEHTOOOOpOTA
YUPSIKIACHHS,

11.y4eT JOKyMEHTOB; TCH/ACHIN POCTa
JIOKyMEHTO00OpOTa B COBPEMEHHBIX
YUPSKICHUSIX;

/JIex/

OIIK-3
OIIK-2

JI1.1J12.1
J12.2J13.1
J3.2
0132

1.5

12.aBTOMaTH3auus1 00pabOTKH
HHpOpMaIINH;«Oe30yMaKHOES»
JIeTIONPON3BOACTBO;
13.ABTOMATH3UPOBAHHEIE CUCTEMBI
JOKyMEHTOO00POTa; perucTpanus u
KOHTPOJIb 32 HCTIOJTHEHNEM JTOKyMEHTOB B
YUpeXKICHUH;

14.0Opranu3zanust paboThl ¢ pa3TMYHBIMU
CHCTEMaMH JOKyMEHTAINN;
nHGOPMAMOHHO-CIIPABOYHAS CHCTEMa IO
JOKYMEHTaM Y4pexJCHUs, 0COOCHHOCTH
paboThI ¢ 0OpaneHUIMH

/J1ex/

OIIK-3
OIIK-2

J1.1J12.1
J12.2J13.1
J13.2
0192




1.6 15.opranusanus TEKyIEro XpaHeHUs OIIK-3 J1.1J12.1
JIOKYMEHTOB;HOMEHKJIATypa JIeJ; OIIK-2 JI2.2J13.1
(hopMHUpOBaHUE JIEIT;HOMEHKIATypa J13.2
JIEII;CPOKH XPAHEHUS IOKyMEHTOB; 3132
LEHHOCTH JOKYMEHTOB, YHHUYTOXKCHUE
JIOKYMEHTOB;

16. Mcnonb30BaHNEe HOMEHKIATYPHI JEI B
OTIepaTUBHOM XPaHEHUH U
BEJIOMCTBCHHOM apXHBE;

OpraHM3aIys ¥ IPOBEACHIE

skcnepTussr; /Jlex/

1.7 17. IloaroroBka JOKyMEHTOB K Ilepeaye OIIK-3 JI.1J12.1

Ha BeIOMCTBEHHOE XpaHeHue. /JIex/ OIIK-2 JI2.2J13.1
J3.2
3132

Pasgen 2. MPAKTUYECKUE

SAHATUA

2.1 1.MapOopMannOHHO-TOKYMEHTAITUOHHOE OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
obecrieyeHue B paboTe amnmapara OIIK-2 JI2.2J13.1 aHanu3
ynpasnenust; /TIp/ JI3.2

3132

2.2 2.0praHu3aluy JeJI0NpOU3BOJCTBA B OIIK-3 JI1.1J12.1
JlopeBoitoiMoHHOM Poccun u B OIIK-2 J12.2J13.1
COBETCKHX IOCYAapCTBEHHBIX JI3.2
YUPEXKICHUSAX; 21092
3.TEeXHOJIOTHS ¥ OPTaHU3AIH
JICTIONPOU3BO/ICTBA,

Mp/

2.3 4.1 ¢pynkimu ciyxosr 10V, OIIK-3 JI1.1J12.1 CUTYaIlMOHHBIH
JIOJKHOCTHOM U TEXHUYECKUNA COCTaB OIIK-2 JI2.2J13.1 aHaJIN3
pabOTHHUKOB, (PYHKIIMOHAIBHBIC JI3.2
00s13aHHOCTH; 21022
5.6a3a, permaMeHTHpYoNIas
OpTaHU3AIMIO U TEXHOIOTHIO
HH(POPMALMOHHO-TOKYMEHTALIHOHHOTO
o0ecreyeHns eI TeNbHOCTH
yupexxaenust; /I1p/

2.4 6.0 cyx6e IOY u momkHOCTHAS OIIK-3 JI1.1J12.1 CUTYALIUOH
HWHCTPYKIMS KAK HOpMaTHBHAsI OCHOBA OIIK-2 JI2.2J13.1 HbII
pacnpe/esieHus Tpyaa Mexay JI3.2 AHAJIN3
TIOAPA3ACIICHUSIMU U UCTIOJTHUTEIISIMY; 2102
7 .MHCTPYKIHS N0 JOKYMEHTAITUOHHOMY
00€ECIICUCHHUIO YIIPABJICHUS - OCHOBHON
HOPMATHBHBIN aKT MO PErJIaMEHTAIIUH
opranuzanuu u texsonoruu 10V,

Mp/

2.5 8.TUMOBBIE U UHAUBUIYaJIbHbBIE OIIK-3 JI1.1J12.1
WHCTPYKIMH; HOPMHPOBAHHE TPYJa OIIK-2 JI2.2J13.1
paboTtHuKOB city:)x061 JIOY, THIIOBBIE J13.2
HOpPMAaTHUBbI BpEMEHU 3132
JIETIONPOU3BOACTBCHHBIC ONPEICIICHUE
TIOHATHS «TOKYyMEHTO000pOT;
9.cTpyKTypa u 00IIast XapakTepUCTHKA
JIOKYMEHTOIIOTOKOB,

Mp/

2.6 10.06beM mokymeHTOOOOpOTA OIIK-3 JI1.1J12.1
YUpeXACHUS,; OIIK-2 JI2.2J13.1
11.yueT 1OKyMEHTOB; TEHJICHIIMH POCTa JI3.2
JOKYMEHTO000pOTa B COBPEMEHHBIX 3132
YUPEKACHUSIX;

Mp/

2.7 12.aBTOMaTH3aNUA 00PAOOTKH OIIK-3 JIL.1J12.1 CUTYALIMOH

“HPOPMAIIHH;ACTIONIPON3BOCTRO; OIIK-2 JI2.2J13.1 HbIN
Mp/ J13.2 AHAJIN3

21032




2.8 13.cuctemsl JOKyMEHTO000POTa; U 2 OIIK-3 J1.1J12.1 CUTYallMOHHBIH
KOHTPOJIb 32 UCTIOJTHEHHEM JJOKYMEHTOB B OIIK-2 JI2.2J13.1 aHamu3
yuapexaeHun; 14.paboTsl ¢ pa3THnIHBIMA J3.2
CHUCTEMaMH JOKyMEHTALlUU; 3132
HH(POPMALMOHHO-CIIPABOYHAS CUCTEMA 10
JOKYMEHTaM Y4PexXICHHUs, 0COOCHHOCTH
paboTEI ¢ 0OpaIIeHHAMI
/Mp/

2.9 15.opranusanus TeKyLero XxpaHeHus 2 OIIK-3 JI1.1J12.1
JIOKYMEHTOB;HOMEHKJIATypa JIeJ; OIIK-2 JI2.2J13.1
(opMHpoBaHUe ACT;HOMEHKIATYpa J3.2
JIEII;CPOKH XPAHEHUS IOKyMEHTOB; 3132
LEHHOCTH JOKYMCHTOB, YHHUYTOXKCHHE
JIOKYMEHTOB;

Mp/

2.10 16. HOMEHKIATypHI Jie] B OIIepaTUBHOM 2 OIIK-3 JI1.1J12.1
XpaHEHHUU U BEZJOMCTBEHHOM apXHBE; OIIK-2 JI2.2J13.1
OpraHu3alys U MPOBEJCHHE SKCIIEPTU3HI; JI3.2
MOJArOTOBKA JOKyMEHTOB K Ilepejiaue Ha 01092
BeZOMCTBeHHOE Xpanenue. /I1p/

2.11 KOHCYJIBTAlLlMH 110 TeMaM 3aHATHUH, MO 18 OIIK-3 JI1.1J12.1
MOATOTOBKE KOHTPOJIBHON pabOTHI K OIIK-2 JI2.2J13.1
3aIUTE, 110 MPOXOXKIECHUIO TEKYIIETO JI3.2
KOHTPOJSI ¥ TPOMEXKYTOUHOIT 3132
arrecranuu /Konc/

Pasgen 3. CAMOCTOATEJIbHAA
PABOTA

3.1 MOJATOTOBKA K NPAKTHYECKUM 3aHATHUSM, K 26 OIIK-3 JI1.1J12.1
PEUICHHIO 3a/1a4 1 BBITIOTHEHUIO OIIK-2 JI2.2J13.1
3amannii /Cp/ J13.2

3132

32 H3y4eHHE TEOPETUUECKON TUTEePaTyphl, 46 OIIK-3 JI1.1J12.1
JIEKIIMOHHOTO MaTepHalia, oJroTOBKa K OIIK-2 JI2.2J13.1
TEKyIlleMy KOHTPOJIIO 3HaHUH B IIEPBOM J13.2
yactu Kypca /Cp/ 2122

33 H3y4EHHE TEOPETUUECKOM JIUTEPATYPBI, 46 OIIK-3 J1.1J12.1
JIEKIIMOHHOTO MaTepHalia, oJroTOBKa K OIIK-2 JI2.2J13.1
TEKyIlleMy KOHTPOJIIO 3HaHUI BO BTOPO JI3.2
yactu Kypca /Cp/ 2122

34 BBIITOJTHEHHE KOHTPOIBHOH PaboTHI, 43 OIIK-3 J1.1J12.1
MOATOTOBKA KOHTPOJIBHOM pabOThI K OIIK-2 JI2.2J13.1
samqure /Cp/ J13.2

3132

3.5 MOATOTOBKA K POMEKYTOYHOM 10 OIIK-3 JI1.1J12.1

aTTecTaluu, BKIoJas 3adet /Cp/ OIIK-2 JI2.2J13.2
3132

3.6 TIOATOTOBKA K MPOMEKYTOYHOMN 16 OIIK-3 JI.1J12.1
aTTeCTaly, BKII0Yasi TECTUPOBAHUE U OIIK-2 JI2.2J13.1
ak3ameH /Cp/ JI3.2

3132
Pasgen 4. KOHTPOJ1b 3HAHUA
4.1 MOJTOTOBKA K 3a4eTy /3a4éT/ 4 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.1
J3.2
3132
4.2 MOJITOTOBKA K dK3aMeHy /DK3aMeH/ 9 OITK-3 JI1.1J12.1
OI1K-2 J12.2J13.1
J13.2
3132

5. OIEHOYHBIE MATEPHAJIBI JIJIsI TIPOBEJEHUS ITPOMEKYTOYHOM ATTECTALIAA

Pa3menieHb! B IPUJI0KEHUH




6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHbI (MOAYJIS)

6.1. Pexomenayemasi 1ureparypa

6.1.1. IlepeyeHb OCHOBHOI JINTEPATYPbI, HEOOXOAUMOM /sl OCBOCHUS JMCHUIIIMHBI (MOLYJIS)

ABTOpBI, COCTaBUTENN

3arjaBue

H3natenscTBO, TOI

JI1.1 | Joponuna JI. A.,
HBanona JI. A.,
Kapmnsruera E. B.,
ITmenko A. B.,
Pacuxwuna JI. ©.

JlokymeHTOBeIeHNe: YUeOHHUK 1 IPAaKTHKYyM IS By30B

Mocksa: FOpaiit, 2021,
https://urait.ru/bcode/468838

6.1.2. IlepeyeHb 10NOIHUTEIBLHON JTUTEPATYPbI, HEOOXOAMMON VIl OCBOCHUS JHCIUIIJIMHBI (MOLYJIs1)

ABTOpBI, COCTaBUTENN

3arjaBue

H3narenscTBO, TOI

JI2.1 |MaptsiHosa E. B.

JlokymeHTOBeieHHEe: yaeOHOe TocoOue

Kemeposo: KemI'YKH, 2009,
http://biblioclub.ru/index.php?
page=book&id=227741

JI2.2 | duruna O. JI.

HOKyMGHTOBG,HeHI/IC " apXUBOBCACHUC: CIIOBAPb-CIIPABOYHHK

Yensounck: YI'AKU, 2015,
http://biblioclub.ru/index.php?
page=book&id=491902

6.1.3. IlepeueHb y4eOHO-METOAUYECKOTO O0eciedeHHs JIsl CAMOCTOSITeIbHOI padoThl 00yYalomuxcs Mo JUCHMILIUHE

(Mony.110)

ABTOpLI, COCTaBUTCIIN

3ariaBue

HBZ[&TCJ'ILCTBO, rong

JI3.1 | Cepruenxo E.E.

IlOKyMGHTOBG,HeHI/IGZ MCTOA. YKas3.

Xabaposck: Mzn-so JIBI'YIIC,

2017,
JI3.2 | Anopesuu B.H. JlokymMeHTOBeIeHEe: METOAMYECKHIE YKa3aHHSI 110 MOATOTOBKE K Xabaposck: M3n-so IBI'YIIC,
MPAKT. 3aHATHUAM U BBIIOJHEHUIO KOHTPOJIBHOM paboThl 2021,

oo €pPEeUYCHDb PECYPCOB HHPOPMAILIMOHHO-TCJICKOMM Hl/lKalll/IOHHOﬁ CceTHn HTEPHET HEO00XO0AUMBIX J1J11 OCBOCHUSA
6.2.1 y y "U ", Heod

JHCHHUIUIAHBI (MOLYJIA)

91 |Ilopran «Apxussl Poccum» [DneKTpoHHBIH pecypc].

http://www.rusarchives.ru.

32 | Onexrponnsrii katanor HTB IBI'YIIC

http://ntb.festu.khv.ru/

6.3 Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOIHI, HCIIOJIB3yeMbIX IIPU OCYLIECTBJICHHH 00Pa30BATEIbHOIO IIpoLecca 1o
AUCHUTINHE (MOIYJII0), BKJIIOYAsI lepedyeHb MPOrpaMMHOro odecnevyeHusi 1 HHYOPMALMOHHBIX CIIPABOYHBIX CHCTEM

(mpu Heo0X0AMMOCTH)

6.3.1 IlepeyeHb MPOrpaMMHOro odecreyeHust

Windows XP - Onepanronnas cucrema, juil. 46107380

AnTusupyc Kaspersky Endpoint Security mis 6usneca — Paciimpennsiii Russian Edition - AHTHBHpYCHas 3aIMTa, KOHTPAKT
469 IBT'YIIC

Free Conference Call (cBoGoxHas THIICH3N)

Total Commander - ®aiinossiit Mmenemxep, mum. LO9-2108, 6/c

ACT Tecr - Kommutexe mporpaMm Juts co3aaHus OaHKOB TECTOBBIX 3aaHUM, OPTraHU3aNH U IPOBEJCHHUS CCAHCOB

tectupoBanus, M. ACT.PM.A096.J108018.04, nor.372

6.3.2 IlepeueHb MHGOPMAIIMOHHBIX CIPABOYHBIX CHCTEM

IMpodeccronanpHas 6a3a naHHBIX, HHOOPMALMOHHO-cIIpaBouHas cuctema Koncynprantllitoc - http://www.consultant.ru

7. OMACAHUE MATEPUAJTBHO-TEXHUUYECKOW BA3bl, HEOBXOJIUMOW J1JI1 OCYIIIECTBJIEHUS
OBPA30OBATEJIBHOI'O ITPOLTECCA IO JUCHUIIJIMHE (MO YJIIO)

Aynuropus Hasuauenue OcHarenue
3228 JlexumoHHAS Ay AUTOPHSI KOMIUIEKT y4eOHOH MebenH, TocKa.
TexHuueckue cpencTsa o0yueHus: MynbTuMeuiHbIe cpenctia (I1K,
MIPOEKTOP MYJIbTHMEIUHHBIH, 10CKa MHTEPAKTHBHASI, aKyCTHUCCKHE
KOJIOHKH).
3245 VYueOHast ayIUTOpHS TS IPOBEICHHS Komrmiexr yueOHOI MeOernH, SKpaH pyJIOHHBIH, 10CKa, TOJJBECHOH
MPaKTUYECKUX 3aHATHUH, 3aHATUI CeMHHapCKOTro HPOEKTOP, MOHUTOP, CUCTeMHBIH 6110k opTpeThl. Office Pro Plus 2007
THUIIA. 1. 45525415; Windows 7 nuw. 46107380
3322 [TomereHus AJIs1 CAMOCTOATEIBHOM PaboThI TemaTuueckue MmiaKaThl, CTOJbI, CTYJb, CTeJU1aKu KomnbroTepHas
oOyuaronuxcs. Yuransueiit 3a1 HTh TEXHHUKA C BO3MOXKHOCTBIO MOIKITIOUEHUS K ceTH MHTepHeT, cBoOoAHOMY
noctyny B ObC u D1OC.
423 TlomereHust 11t caMOCTOATENBHON paboThI TemaTuyeckue miaKaThl, CTOJBI, CTYJbA, CTeIaXKi KoMnbroTepHas
00ydarommxcs. 3all AEKTPOHHOH HH(OpPMAIHU TeXHHKa C BO3MOXKHOCTBIO TIOJKIIOUeHUSI K ceTH MHTepHeT, cBOOOJHOMY
noctyny B 96C nu D1OC.
3317 TlomereHust 171t caMOCTOATENBEHON pabOThI TemaTuveckue MmIaKaThl, CTOJIBI, CTYIbA, CTEIUIaKu KoMnbroTepHas

oOyyvaronuxcs. YnraneHeii 3a1 HTh

nocryny B ObC u OMOC.

TCXHHUKA C BOSMOKHOCTBIO IIOAKITHOYCHHUA K CCTH I/IHTepHCT, CBO60HHOMy




8. METOAUMYECKHUE MATEPHAJIBI JIUIA OBYYAIOIIUXCA 110 OCBOEHHUIO TUCITUITJIMHBI (MO YJIA)

CamocrosiTensHast paboTa CTyIeHTa BKIIOYAET:

1. IOATOTOBKY K CEMUHAPCKIM 3aHATHSIM (KOHTPOJIb HA 3aHSATHUSAX);

2. ©3y4YeHHUE JUTEPATYPbI TEOPETUICCKOTO Kypca

3. IOATrOTOBKY IoKiIaaa (B BUIE pedepata)

4. IOATOTOBKY K 3a4eTy M SK3aMEHY

IIpu moAroTOBKE K 3K3aMEHY HE00X0AUMO OPUEHTUPOBATHCS HA KOHCIIEKTHI JIEKIUI, PEKOMEHAYEMYIO TUTEPaTypy,
obpazoBatenbHbie THTEpHET- pecypchl. CTYICHTY PEKOMEHIYETCs TAKKE B HaYalle yueOHOro Kypca MOo3HAKOMUTBCS CO CIICAYIOIICH
y4eOHO-METOANIECKOH JOKyMEHTaIHEH:

MIPOTPAMMOM JTCIUTUTNHBL;

MepeyHeM 3HAHUIM U YMEHHUU, KOTOPBIMH CTYACHT JIOJKCH BIAICTh;

TEMaTHYCCKUMH TUTAHAMH MTPAKTHICCKUX 3aHATHUI;

y4eOHUKaMHU, TIOCOOHSMHU 10 TUCIMILIHHE, a TAKOKe dIICKTPOHHBIMU PEeCypCcaMu;

MEPEYHEM BOIIPOCOB K 3a4ETy U IK3aMEHY.

Tocie 3TOr0 y CTYACHTa HOJHKHO CPOPMHUPOBATHCS YSTKOE MPEACTABICHHE 00 00beMe U XapaKTepe 3HAHUIT U YMEHHH, KOTOPBIMH
Haso OyIeT OBIAJETh B MPOLIECCe OCBOCHUS TUCIMIUTNHBL. CHCTEMAaTHIECKOe BBIIOTHEHNE YICOHOH pabOTHI Ha MPAaKTHICCKIX
3aHATHAX HO3BOJIUT YCIICITHO OCBONUTH JUCIHUIUIMHY M CO3IATh XOPOIIyIo 0a3y JUId clauH 3a4eTa U 3K3aMeHa.

I o |

TexHONMOTrHs OpraHNu3alnuy CaMOCTOSTEIFHOM PabOTH 00yJYarONIUXCS BKIFOYACT HCIONIb30BaHIe HH)OPMAIIOHHBIX U MaTePHAIBHO-
TEXHIIECKUX PECYpPCOB 00pa30BaTEILHOTO YUPSKICHUS: OMOIMOTEKY C YUTATBHBIM 3aJI0M, YKOMIICKTOBAHHYIO B COOTBETCTBHH C
CYIIECTBYIOIIIMMH HOPMaMH; Y4eOHO-METOTUYECKYI0 0a3y yueOHBIX KAOMHETOB, KOMITBIOTEPHBIE KIIACCHI ¢ BO3MOKHOCTBIO paOOTHI
B VIHTepHET; ayIUTOPHH AJIsl KOHCYJIbTAMOHHON ACATEIBHOCTH; YICOHYIO U Y4eOHO-METOANIECKYIO JTUTEPATypy, pa3paboTaHHYO C
YYETOM YBEITMUCHHUS TOTH CAMOCTOSATEIIFHOM paOOTHI CTY/ACHTOB, I HHBIE METOJIMYCCKIEC MaTEpHAIIHI.

BBITIOJIJHEHUE KOHTPOJIbHOM PABOTbI

Pexomennmaruu mo oopmieHunio. Pabora BRIMOIHIETCS Ha CTAHIAPTHBIX JHcTax oymaru popmarom 210x297 mm (A-4).
CrargapTHBIe TpeOOBaHHS K HAITEYATAHHOMY TEKCTY: HHTEPBaJI IOy TOPHBIN; IIEPEHOCH aBTOMAaTHIecKne; ad3anHbIi otcTym 1,25;
(opmaTHpoBaHKE IO MHUpPHHE; pasmep mpudTta 14.

ITapameTpsl cTpanuLsl: JieBoe nosie — 30 MmM; mpasoe nojie — 10 mM; BepxHee nose — 20 MM; HUKHee moiie — 20 MM.

Kaxnyro HOBYrO I71aBy cileflyeT HaUMHATh C HOBOH CTPAHUIIBI, PABHO KaK M APyrHe CTPYKTYPHBIE YaCTH PaOOTHL, 2 HIMEHHO:
BBEJICHUE, 3aKII0UCHNE, COACPKAHNE, CIIMCOK UCTIONB3YEMBIX HCTOUYHHUKOB, IPUIOKCHHUE.

He nomyckaercs u3noxeHne MaTepuaia CIUIOMHBIM TekcToM. Ha cTpaHuIie JomKHO ObITh Kak MUHEMYM JiBa ab3ara. OHaxo,
«PBaHBIN» TEKCT TOXKE HE JOIycKaeTcsl, koraa Ha ctpanune 10—15 abzanes. CineayeT MOMHUTB, YTO B KaXK/I0M a03alie 3aKIoueHa
MBICITB, KOTOpPasi TOJDKHA OBITH JT0KA3aHa MIIH ONPOBEPTHYTA.

Kasxnprii ab3am HauMHAETCA C KpaCHOM CTPOKH. AG3arHbIi oTcTym — 1,25,

Iepen TeMm, kak caaTh paboTy Ha MPOBEPKY CTYJACHT 00sI3aH UCHIPaBUTh UMEIOLIHeCs: opporpaduiecKue, MyHKTyalnoOHHbIE U
CTUIMCTHYECKHE OMINOKH.

Ob6wreM nomxkeH OBITH He 6oee 30 cTpaHUI.

Pexomenpanuu o crpykrype. PaboTa coCTOMT W3 COCTaBHBIX YacTel, pacIOI0KEHHBIX B CIIEAYIOIIEH MOCIeI0BaTEIbHOCTH:

- TUTYNBHBIN UCT (1 cTpaHuna);

- OJTaHK peIeH3MH (3aIOTHAETCS MPEoaBaTeieM);

- BBesieHne (12 cTpaHuEb);

- OCHOBHAsI YaCTh B BHJC IJ1aB U naparpados (2025 crpanun);

- 3aIroueHue (2—3 CTpaHHMIIbI);

- CHFCOK HCIOJB3yEeMBIX HCTOYHHKOB,

- IPUIIOJKCHHUE.

TuTynbHBIN AKCT — IEpBast, HEeHyMepyeMas CTpaHHIa paboThl, Ha KOTOPOil 0003HaUCHBI HCXO/IHBIC JAHHbIE Pa0OThI, @ UMEHHO:
HaVMEHOBAaHHUE BBICIIETO YIeOHOTO 3aBeACHIS; HANMEHOBaHNE Kaeaphl; TeMa; aBTOp; PYKOBOAWUTEIh; TUCIUIUINHA, TI0 KOTOPOH
paboTa BBIIIOTHEHA; PETUCTPAMOHHAS Ta0JINIIA; MECTO H TOJl BBIIOTHEHUS,

Bnank penensuu — 61aHK, Ha KOTOPOM INIPENOaBaTeNlb OTMETUT JJOCTOMHCTBA U HEAOCTATKU, JOMYyIIEHHBIE CTYACHTOM IpU
BBITIOJTHEHUH PaOOTHI U YCIIOBHS JIOIyCKa PaOOTHI K 3aIIUTE;

Baenenme - BBogHas gacTs pabOTHI, I/ie 000CHOBBIBACTCS AKTYAIIHOCTE TEMBI, KPATKUI aHAN3 CUTYAIlNH C YKa3aHWEM OCHOBHBIX
npo0GIieM, IPOTHBOPEUUH HUITH ITPOOEIOB B 3aKOHOAATENBCTBE; (DOPMYIHUPYIOTCSI OCHOBHAS LieNb paboTEHL, a Takke, HCXOIS U3 Hee,
3a7]ayll, pEIIEHUE KOTOPBIX MO3BOIUT PEaNN30BaTh Iieb. 3aBEPLINTh BBEACHHE CIEIyeT yKa3aHUEM HOPMATHUBHO-NPABOBOM 0a3bl
paboTEHI.

O0BeM BBEZCHUS HE JOJDKEH MPEBBIMIATh 2-X CTPaHHUI.

OcCHOBHasl 4acTh — 9TO INIaBHAs 4acTh PaOOTHI, TJe TEMA pacCMaTPUBAETCS COTNACHO MiIaHy. [Ipu u3yueHun TeMbl CTyAeHT paboTaeT
C HOpMaMH OCHOBHOTO (7151 JaHHOH TEMbI) HOPMATUBHOT'O aKTa M EMY COIYTCTBYIOIINX. PackpbIBas OCHOBHOE COJEpIKaHME,
HEOOXOAMMO YKa3bIBaTh COOTBETCTBYIOIINE CTATHM HOPMATHBHBIX aKTOB, MX TJIABHI, PA3AEIEL.

B manHOI 9acTH paboTHI CTYIEHT JOMKEH apryMEHTHPOBATh CBOU BBICKA3bIBAHUS, MHEHHS U OLleHKH. COOCTBEHHAs cCHCTEMa
JI0Ka3aTeNbCTB Ha OCHOBAHUU U3YYEHHBIX MAaTEPHAIOB — IOKA3aTeNlb TBOPUECKOro MOTEHIMANA CTy ICHTA.

O0OBeM OCHOBHOM YaCTH IOJDKEH OBITH HE MeHee 25 CTpaHHIl.

3axTioueHHE — 3aBEPIIAIOIas YacTh pabOTEL, /1€ MTOIBOISTCS OCHOBHBIC BBIBOJIBI, HTOTH, K KOTOPBIM aBTOP MPUXOJNT B IIpoLecce
UCCIIEJOBaHUS.

OO0beM 3aKTI0UYEHNS HE JOJDKCH NPEBBIATh 2-3 CTPaHHIIbL.




CHHCOK HCHONB3yeMBIX HCTOYHUKOB — 9aCTh PabOTHI, KOTOpask OTpaskaeT HCTOUYHHUKOBYIO 0a3y. CIHCOK TOIDKEH OBITh IPeICTaBIeH
TOJIBKO UCTOUYHMKAMHU, KOTOPbIE IUTUPYIOTCS B TEKCTE U HE MPEBBIIIATD 5-IETHUH KpUTEPUI U1 TEOPETUUECKUX UCTOYHUKOB.
HopMaTuBHBIE aKTHI JOIDKHEI OBITH IPECTABICHEI B TEKYIIIEH PeIaKIIiH.

KonngecTBo HCIONIB3yeMBIX HCTOYHUKOB JOJDKHO OBITh HEe MeHee 10 m3naHwmit.

[IpunosxxeHne — mpuMbIKaroImas K paboTe 4acTh, IIe CXeMaTUIHO JEMOHCTPUPYETCS TO HOBOE, YTO OBLIO CO3JaHO aBTOPOM H SIBIISIET
co00H PO MPEeCTaBICHHOI K 3aIuTe padoTe. 31ech MOTYT OBITh IPEICTABICHBI TAOINIIBI, CXEMBI, TPaUKH, JaAHHbIE
COITHOJIOTHYECKHIX NCCIICOBaHNH, THITOBEIE ()OPMBI IOPHIMYECKIX JTOKYMEHTOB.

PexomeHpaIuu Mo NpUMEHEHHIO CChIIIOUHOTO anmapara. CChUIOUHBIHN anmapaT — MHCTpYMEHTapHi, 6e3 KOTOporo paboTa He MOXKET
ObITh BeIMOJIHEHA. OTCYTCTBHE CCBUIOK B pabOTE CBUACTENBCTBYET O HAIMYHMH IIaruara, 4Yro HeiomycTuMo. CChUIKH ¥ CHOCKHU B
OCHOBHOM 9acTH clieyeT opOpMISITh HAIeXKaIMM 00pa3oM. JlomycKkaeTcst MoCTpaHNIHBIE CCHUTKH.

[ocTpaHUYHBIE CCBIIKU: BEPXHUI WHICKC OTCHUIAET K IIUTHPYEMBIM HCTOUHUKAM BHHU3Y Ha KaXKIOW CTPAHUIIE B CICAYIOLMIEM
HOpsAJKe: aBTOP, HAUMEHOBaHHE PaOOThI, MECTO U3JaHUS, U3ATEIbCTBO, [0 U3IaHUs, LUTHPYEMbIe CTPAHHILIBL.

Temarnka KOHTpONIBHBIX padoT: OITK-2, OITK-3

1.MadopMannoHHO-TOKYMEHTAIIMOHHOE o0ecIiedeHne B paboTe anmnapara yIupaBiIeHHUS.

2.0praHu3aiuy AeIONPON3BOICTBA B JOPEBOIIOLUOHHON Poccun 1 B COBETCKUX TOCYIAPCTBEHHBIX YUPEIKACHHUAX.
3.TexHoNOrUs U OPraHU3alUs JeNOMPOU3BO/ICTBA.

4. ®yukiwH ciryx0b1 JIOY, TOIKHOCTHON U TEXHHYESCKUH cOCTaB paOOTHUKOB, (DYHKIIHOHALHBIC 00sI3aHHOCTH.

5.ba3a, pernmaMeHTHPYIOMAs OPraHU3AMUI0 U TEXHOJIOTHIO HH(OPMAIIMOHHO-TOKYMEHTAIIHOHHOTO 00ECIICUCHHUS ICTENEHOCTH
YUpEXKICHUSL.

6.J{oKHOCTHASI MHCTPYKIUS KAK HOPMaTHBHAsI OCHOBA pAacIpeeeHNs TPyAa MexX Ly NOAPa3AeIeHUsIMU U UCTTOTHUTEISIMU.

7. MHCTPYKIMSA TI0 TOKYMEHTaIMOHHOMY O0CCIICUeHHIO YIIPABICHHUS - OCHOBHON HOPMATHBHBIM aKT ITO PeTriIaMEHTAINH
opranuzauu u Texaonoruu JJOVY.

8.Tunosble U MHAUBUIYaNbHbIE HHCTPYKIHH.

9.CtpykTypa 1 00m1as XapaKTepHCTHKa JOKYMEHTOIIOTOKOB.

10.06peM HOKyMEHTO000pOTa YUPEKICHUSL.

11.J]IoKkyMeHT: OHSTHE, CTPYKTYpa, BUIBI, CIOCOOBI NIepeaay U XpaHEeHHsI.

12.TenaeHuu pocta JOKyMEHTOOO0POTa B COBPEMEHHBIX YUPEKICHUSAX.

13.ABromaru3anus 00padboTki HHHOPMAIIHH.

14.[lenonpon3BOACTBO: IOHATHE U PEryIHPOBAHHUE.

15.Cucrembl JOKyMEHTOOOOpOTA.

16.KoHTpOIb 32 UCIIOJTHEHUEM JOKYMEHTOB B YUPEKACHUM.

17.PaboTa ¢ pa3nuIHBIMHA CUCTEMaMH JOKyMEHTAIIUH.

18.MHopMaIIMOHHO-CITPaBOYHAs CUCTEMA MO JJOKYMEHTaM YUPEKICHHUS.

19.0pranu3zanus TEKyIIero XpaHEeHUs JOKyMEHTOB.

20.0cobenHoCcTH paboTHI C 00paIIeHUSIMH I'PasKIaH.

21.HomeHkarypa Jaen.

22.Cpoku XpaHEHHS IOKYMEHTOB.

23.HoMeHKIaTyphl e B OEPaTHBHOM XPaHEHHH W BEJOMCTBEHHOM apXUBE.

24.0praHn3anys U IPOBEICHNE SKCIICPTH3bI IEHHOCTH JOKyMEHTOB, YHHITOKCHHE JOKYMEHTOB.

25.IToaroroBka JOKYMEHTOB K Ilepeiade Ha BEIOMCTBEHHOE XpaHEHHE.

Mertomuueckie peKOMEHAAINH TI0 ITOTOTOBKE K IIPOMEXKYTOUHOH aTTeCTalluH (3a4eTy)

Jn1s MOATOTOBKY K aTTECTAIlMU CTYAEHT JOIDKEH BHUMATEIFHO 03HAKOMHUTECS € TIEPEYHEM BOIIPOCOB, BEIHECCHHBIX HA 3a4eT,
W3Y4YUTh KOHCIIEKThI, PEKOMEHIyEMYIO0 OCHOBHYIO U JIOTNIOJIHUTENBHYIO JIuTepaTypy. Heo6xoanmo o0paTuThCs K miIaHaM
CEeMUHAPCKUX 3aHATHH, (HOpMaM IIPOMEKYTOIHOTO KOHTPOJIS 3HAHUI, YTOOBI BCHOMHHTH U CHCTEMAaTH3UPOBATH MPOHICHHBIH
yueOHbI MaTepuain. Llenecoobpas3Ho crenaTh KpaTKUi IUIaH OTBETA MO KaXKJOMY BOIIPOCY, COIIPOBOIUB €T0, IIPH HEOOXOANMOCTH,
CCBUIKAMH Ha HOPMATUBHBIE aKThl U KOHKPETHBIE HOPMBI.

Mertomuueckie peKOMEHAAINH TI0 TOTOTOBKE K IIPOMEXYTOUHOH aTTecTannH (3K3aMeHy)

Jl1 IOATOTOBKU K IIPOMEKYTOUHOM aTTeCTallMy CTYACHT JOJDKEH BHUMATEIIBHO O3HAKOMUTBCS € IIEPEUHEM BOIIPOCOB, BBIHECEHHBIX
Ha 3K3aMEH, U3YYUTh KOHCIICKTHI, PEKOMEHyEMYIO OCHOBHYIO U JJOTIOJTHUTENBHYIO JIUTepaTypy. Heooxoamnmo oOpaTHTECS K IiIaHaM
CEeMUHAPCKUX 3aHATHH, (HOpMaM IIPOMEKYTOUHOTO KOHTPOJIIS 3HAHUI, YTOOBI BCHOMHHTH U CHCTEMAaTH3UPOBATH IPOHICHHBIH
yuaeOHbI MaTepuai. Llenecoobpas3Ho crenaTh KpaTKUi IUIaH OTBETA MO KaXKJOMY BOIIPOCY, COIIPOBOIHUB €T0, IIPH HEOOXOANMOCTH,
CCBUIKAMY HAa HOPMATUBHBIE aKThl U KOHKPETHBIEC HOPMBL.

Oobecrieuenne 00yJaroNIMXcs MHBAINAOB U JIUI] C OTPaHWUIEHHBIMI BO3MOXKHOCTSIMH 3[J0POBbBS TIEIATHBIMH U HJICKTPOHHBIMHI
00pa3oBaTeIbHBIMU pecypcaMu B (popMax, afaNTHPOBAHHBIX K OTPaHUICHIUSIM HX 3J0POBbSL.

CTyIeHTBI ¢ OrpaHUYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBBS, B OTJIMYHE OT OCTaJIbHBIX CTYAECHTOB, UMEIOT CBOHU creluduueckue
0COOEHHOCTH BOCHPHATHS, NIepepaboTku Mateprana. [londop u pa3paboTka yueOHBIX MaTepHaIoOB O JUCIUILIMHE IPOM3BOINTCS C
Y4ETOM TOTO, YTOOBI IPEJOCTABIATE STOT MAaTepPHAa B Pa3IMUHBIX (JOPMax TaK, YTOOBI HHBATHABI C HAPYIICHUSIMH CITyXa MOTydallid
MH(OPMALUIO BU3yaJIbHO, C HAPYLIEHUSIMHU 3PEHHS - ayIHaIbHO (HalpuMep, C HCIOJIb30BAHKEM POrPaMM-CHHTE3aTOPOB PeUH).
J11st OCBOCHUSI TUCLUILINHBI OYIyT HCIIOIb30BaHbI JIEKIIMOHHBIE ayIUTOPHH, OCHAICHHBIC JIOCKAMH JUIS TUCbMa, MYJIbTUMEIUIHOE
000pyI0BaHHE: IPOEKTOP, TPOSKIMOHHEIN 3KpaH. {71 poBeAeHNs CEMUHAPCKHX (TIPAKTHUECKUX) 3aHATHIT - MyJTbTUMEIUIHHOE
000pyI0BaHHE: IPOEKTOP, TPOSKIUOHHBIHA 3KpaH.

OcBoeHHE ANCIUIUINHEI MHBAJIMIAMH M JINIIAMH C OTPAHHYEHHBIMH BO3MOKHOCTSIMH 3710POBbSI OCYIIECTBIISICTCS C HCIIOIb30BaHUEM
cpencTB o0y4eHns OOIIETo U CHEUAIPHOTO Ha3HAYCHHUS:

- JICKIIMOHHAS ayJUTOPHS: MyJIbTHMEIUIHOE 000pyAOBaHNE, HICTOYHUKY TUTaHUS U MHIUBUTYaTbHBIX TEXHUIECKUX CPE/ICTB;

- yueOHasi ayJUTOpus sl IPAKTUUECKUX 3aHATUH (CEeMHHAPOB): MyJIbTUMEAUHHOE 000PYAOBaHUE;




- ayJUTOPHS ATl CAMOCTOATENIFHOI paboThI: cTaHAapTHBIE paboune MecTa ¢ ePCOHAIBHBIMU KOMITBIOTEPAMHU.

B xaxnoii aynuropuu, rae 00y4aroTcsi HHBAIU/IBI 1 JIMLA C OTPaHUYCHHBIMU BO3MOXKHOCTSIMHU 3/I0POBBSI, TIPELYCMOTPEHO
COOTBETCTBYIOIIEE KOINIECTBO MECT ISl O0OYJAIOMINXCSI C yIETOM OTPAaHHYCHUH HX 30POBbSI.

Jns oOy4aronmxcss HHBAJIUIOB ¥ JIHI] C OTPAHNYEHHBIMU BO3MOXKHOCTSMH 37I0POBbS IIPEIYCMOTPEHO OOCITYKUBAHUE MO
MexxOonbmoreuHomy abonemeHTy (MBA) ¢ XabapoBckoil kpaeBoii crieinanu3upoBaHHOM O0nbmnoTexoil as cnensix. 1o 3ampocy
noss3oBareneid HTh nHBammumoBs 1o 3peHunto, ocymecTBIsieTcss HHPOPMaIMOHHO-ON0INOTEeYHOE 00CITY)KUBaHHE, I0CTaBKA U Bblada
JUIs paOOTHI B YUTANBEHOM 3aJI€ KHUT B CHEIHAI3UPOBAHHBIX (JOPMATaxX IS CIEIBIX.

PazpaboTka npu HCOOXOTUMOCTH HHANBHIYAIBHBIX YYCOHBIX IUIAHOB U HHAWBHIYAIBHBIX TPaUKOB 00yUYEHHS HHBAIUIOB U JIHII C
OIrpaHMYCHHBIMH BO3MOKHOCTSIMH 310POBbA.

OOyuaromuecst ”HBAJIHIBL, MOTYT 00y4aThCs 110 HHANBHAYAILHOMY y4eOHOMY IUTaHY B yCTAHOBICHHBIE CPOKHU C YIETOM
0coOeHHOCTEH 1 00pa30BaTENbHBIX MOTPEOHOCTE KOHKPETHOTO 00YYaIOIIEroCs.

[Mox nHIMBHAYaTBHON PaOOTOH OAPa3yMeBarOTCs 1Be (hOPMBI B3AaMMOJICHCTBHS C IPEIOIaBaTeIeM: HHANBHIyalIbHAsT Y4eOHas
pabota (KOHCYJIbTAINH), T.€. JOMOJHUTEIFHOE Pa3bICHEHNE YISOHOTO MaTepraa U yriIyOJeHHOe U3yUeHNEe MaTepraia ¢ TeMU
O6y‘{aIOHII/IMI/ICH, KOTOPBIE B OTOM 3aMHTEPECOBAHDBI, U UHAUBUAYaJIbHAad BOCIIUTATCIIbHAA pa60Ta. I/IH,HI/IBI/IﬂyaJH)HI)Ie KOHCYJIbTallun
O TIPEIMETY CTAHOBSITCS BXKHBIM (PaKTOPOM, CIIOCOOCTBYIOLIMM HHAWBHIYAIN3aIUH O0YYCHHS ¥ YCTAHOBICHUIO
BOCIIUTATCIIBHOTO KOHTAKTa MCXKAY NPETIOAaBaTCICM U O6ytla}OH_II/IMC$[ HHBAJIMIOM HIIN O6y‘Ia}OH_[I/IMC$[ C OrpaHUYCHHBIMHU
BO3MOXKHOCTSMHU 310POBbSL.

IIpu cocTaBneHu HHANBUAYAIBLHOTO Tpaduka 00ydeHUs] HEOOX0AUMO MPEAYCMOTPETh pa3NuYHble BapUaHThl IPOBEJCHNUS 3aHITHH]:
B aKaICMHYCCKO IpyIIIe ¥ HHIUBHAYaJIbHO, HA JOMY C HCIIOJIE30BaHHEM JHCTAaHIIMOHHBIX 00Pa30BaTEIBHBIX TEXHOIOTHI.
Jucnumuiuza peanusyercs ¢ npumenenue JOT




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEHT0000poTa

Jucuuminna: JlokyMeHTAUMOHHOe ofecreyeHHe KOPNOPATUBHOIO YNPABJEHUS:
OpraHU3aIus U TeXHOJIO0THSA

®opmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpUTepHeB M MIKAJ OeHUBAHUSA KOMIICTCHIN.

[TokazaTenu v KpUTEpPUN OLIEHUBAHUSI KOMIIETEHUUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTaTOB 00yIEHUS
OO0yuaromuiics Huskuit yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

[ToporoBerii ypoBeHb HE HIDKE TIOPOTOBOTO
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

[IIxanpl OLeHMBAaHUS KOMIIETEHLUHI [P cllade SK3aMEHa WJIM 3a4€Ta C OLICHKOU

JocTurnytslii XapaxkTepucTika YpoBHS C(OPMHPOBAHHOCTH [Ikana oueHnBaHuUs

YPOBEHB KOMIIETEHIUI
pe3yabrara
o0vueHus

DK3aMeH WM 3a4eT C
OLICHKO

Huzkuii OO0yuaromumncs: HeynosnerBoputensHo
YPOBEHb -00HAPYXKUII MPOOETIBI B 3HAHUSIX OCHOBHOTO Y4€OHO-TIPOIrPAMMHOTO
MaTepuaia;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKH B BBITOTHCHHUH 3a/IaHUH,
MPEeIyCMOTPEHHBIX IPOTPaMMON;

-HE MOXKET MPOJIOIDKUTE OOYUCHHE WITH IIPUCTYIHUTH K

o eCCHOHATBHON AEATSIIFHOCTH IO OKOHYAHUH MIPOTPaMMBL 0e3
JIOTIOTHUTEIBHBIX 3aHATHIA IO COOTBETCTBYIOIICH AUCITUTITHHE.

IToporoseiit | Obyuaromuiics: YI0BIIETBOPUTEIBEHO
YPOBEHb -00HapyXWJI 3HaHUE OCHOBHOTO y4e€OHO-IIPOrpaMMHOIO MaTepyala B

00BEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IIpeCTOosIIer

npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIpaBIIsieTCA C BBIIOJIHEHUEM 3aJJaHUl, IPETyCMOTPEHHBIX

MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIITEpaTypOH, peKOMEHIOBaHHOH paboueit

MPOrpaMMO TNCINTUIHHBI,

-JIOITCTHJI HETOYHOCTH B OTBETE HA BOMPOCHI U IIPU BBIOITHEHUH

3aJaHui 0 y4eOHO-TIPOrpaMMHOMY MaTepHaiy, Ho o0iagaer

HeO6XOl]I/IMBIMI/I SHAHUAMU IJI UX YCTPAaHCHUA 1104 PYKOBOJICTBOM

IpernoaaBates.

[MoBemuennsrii | OOywarommiics: Xoporio
YPOBEHb - 0OHapYKWJI ITOJTHOE 3HAHKE Y4eOHO-ITPOrPaMMHOTO MaTepraa;

-YCIIEHIHO BBITNONHUN 3a[JaHNUs, IPELYCMOTPEHHBIE IPOrpaMMOl;

-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei

MPOrPaMMON AUCHUILIUHBI;

-TIOKA3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO

MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-

MPOrPaMMHOMY MaTepHaty i OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH

yueOHOI pabOoThl U MPOGHECCHOHATBHOM NEeSITCITBHOCTH.




Bricokuit OObyuaromuiics: OTnudaHO
YpOBEHB -00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS
y4e0HO-TIPOrPaMMHOT0 MaTepraa;
-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC
IIPOTrPaMMOI;
-03HAaKOMMJICS C JOTIOJTHUTEIILHON JINTEPaTypoOi;
-YCBOWJI B3aMOCBSI3b OCHOBHBIX TIOHSTHH AUCIMIUIMH U UX 3HAUCHHE
U IproOpeTeHHS IPOQPECChH;
-TIPOSIBUJI TBOPYECKUE CITOCOOHOCTH B MOHUMaHUH yIeOHO-
MPOTPaMMHOTO MaTepHaa.
[IIxaspl OLeHMBAaHUS KOMIIETEHLMI TP cllade 3ayeTa
JloCTUTHYTHI XapaxTepucTika YpoBHS CQOPMUPOBAHHOCTH KOMITCTCHITHI [xana
1 ypOBEHb OIIEHUBAHUS
pe3ynbTarta
oOy4yeHuns
[Toporoseiii | OGydatommiics: 3aureHo
YPOBEHB - 0OHapyXKHJI Ha 3a4eTe BCECTOPOHHHUE, CHCTEMATHUECKHE U TITyOOKHE 3HAHUS
y4eOHO-ITPOrPaMMHOT0 MaTepraa;
- JOIIYCTUJI He6OJ'II)HJl/le yOoyueHusa B OTBETax Ha BOIIPOCHI, CYIIECTBEHHBIM
00pa3oM He CHM)KAIOIIUE UX KauecTBO;
- ZIOIYCTHJI CYIIECTBEHHOE YITyIIEHHE B OTBETE Ha OJWH U3 BOIPOCOB, KOTOPOE
3a TeM OBUIO YCTPAHEHO CTYJEHTOM C IIOMOILBIO YTOUHSIONIMX BOIIPOCOB;
- IOITYCTHJI CYIIECTBCHHOE YITYIICHUE B OTBETAX Ha BOIIPOCHI, YACTh W3
KOTOPBIX OblNIa yCTpaHeHa CTYICHTOM C TIOMOIIBIO YTOYHSIOIIHUX BOTIPOCOB
Huzkuit OO0yyaromuicst: He 3auteno
YPOBEHB - ZIOIYCTHJI CYIIECTBECHHBIE YITyIIEHHS IIPH OTBETAX Ha BCE BOIIPOCHI
TIPEeToIaBaTels;
- oOHapyxua mpodensr 6osee 4eM 50% B 3HAHUAX OCHOBHOTO y4eOHO-
MPOTPaMMHOTO MaTepraa
OmnmcaHne mKan OICHUBAHHS
Kommerennnm o0ydaronierocsi OIeHUBASTCS CIEAYIOMNIM 00pa3oM:
[Inanupyemsbrit CopeprkaHue MIKajabl OIICHUBAHUS
YPOBEHB JOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pz?gg’:s;? HeynosnerBoputenbH |  YI0OBIETBOPUTEIIBHO Xopo11o OTinaHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OoOyuaromuiics OOyuaromuiics OOyuaromuiics
o0yuarorerocs crocobeH JIEMOHCTPHPYET JIEMOHCTPHPYET
CaMOCTOSITETIBHO CaMOCTOSTEIBHO CIIOCOOHOCTB K CIIOCOOHOCTB K
MPOJEMOHCTPUPOBAT | IPOICMOHCTPUPO-BATH | CAMOCTOSATEIIEBHOMY CaMOCTOSITETTBHO-MY
HaJIM4He 3HAHUN IPU | HATHYHE 3HAHUHA TIPU TIPUMEHCHHIO MIPUMCHEHHIO 3HAHWH B
pelIeHnH 3aaHnH, PpeIIeHIN 3aJaHnH, 3HAHWUH IpU BEIOOpE crrocoba

KOTOpBIEe OBLTH
MPe/ICTABICHBI
nperno/iaBaresieM
BMeCTe ¢ 00pasiom
UX PELLEHHUS.

KOTOpEIE OBLIH
HpeICTaBIICHBI
IpernoaBaTeneM
BMECTe C

00pasoM UX peLIeHHs.

peLIeHUH 3aJaHui,
AHAJIOTHYHBIX TEM,
KOTOpPBIE MPEICTABISLIT
MIPEToIaBaTeb,

U TIPH €0

YOUCUTLTATURIINTT

pelIeHs] HEU3BECTHBIX
WM HECTAHAAPTHBIX
3a/IaHUI U IpU
KOHCYJIETATUBHOMI
HOIJEPIKKE B 4ACTU

MEN TUACTIAINITIIANILIY




Ymetsb OTtcyrcTBHE Y Obyuaromuiics Obyuaromuiics Obyuaromuiics
oOyyaromerocs JEMOHCTPHPYET MIPOAEMOHCTPUPYET JEMOHCTPHPYET
CaMOCTOSITETIBHOCTH | CAMOCTOSATEJIBHOCTD B CaMOCTOSITETIBHOE CaMOCTOSITETIFHOE
B IPUMEHEHUN NIPUMEHEHUH YMEHUI NIPUMEHEHUE YMEHUN NIPUMEHEHUE YMEHUMN
YMEHHH 110 pereHus: y4eOHbIX peleHus 3aaHui, peLIeHUs] HEU3BECTHBIX
UCTIONIb30BAHHIO 3a1aHUH B ITOJTHOM AQHAJOTHYHBIX TEM, WJIN HECTaH/IAPTHBIX
METOA0B OCBOEHUS COOTBETCTBUH C KOTOpBIE IIPEACTABISUT | 3aJIlaHUH U IPH
y4eOHOM obpasiom, TIPEoAaBaTeb, KOHCYJIBTaTHBHON
JVICIIUTIIIMHBL. JaHHBIM 1 TIPH €TO TIOJIEPXKKE

IIPEoAaBaTeNIeM. KOHCYJIBTaTHBHOMN MIPENOAABaTENs B YaCTH
MOJJIEPKKE B YACTH MEXIUCIATUIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
mpobieMm.

Brnanets Hecnoco6HOCTB Ooyuaromuiics OOyuaromuiics OOyuarormuiics
CaMOCTOSITEIIBHO JEMOHCTPHUPYET JE€MOHCTPUPYET JE€MOHCTPHUPYET
MPOSIBUTH HAaBBIK CaMOCTOSITEIIBHOCTD B CaMOCTOSITETIEHOE CaMOCTOSITENIBHOE
peneHns IIPUMEHEHHUN HaBBIKA IIPUMEHEHNE HaBbIKa MIPUMEHEHHE HaBBIKa
MIOCTABJICHHOM 110 3aJIaHUsM, pelIeHus 3a0aHui, pelIeHns] HEU3BECTHBIX
3a7a4M 10 pelieHne KOTOPhIX AHAJOTHYHBIX TEM, W HECTAHIAPTHBIX
CTaHIapPTHOMY OBIIO TIOKa3aHO KOTOpBIC MIPEACTABISLT | 3a/laHUH U TIPH
00pas3iry HOBTOPHO. MIPEoaBaTeNIeM. MIPENoAaBaTeb, KOHCYJIBTaTHBHOMN

U TIPH €TO MOJIEPAKKE
KOHCyJ'IBTaTHBHOﬁ npenogaBaTeiid B 4aCTU
TOAACPIKKE B HaCTU MEXKIUCHUTITIMHAPHBIX
COBPEMEHHBIX CBSI3CH.
npoOiem.

2. IlepeyeHbr BOMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY HPOEKTHPOBAHUIO,

JadopaTopHbIM 3aHaATUsIM. O0pa3en IK3aMeHAMOHHOI0 OujeTa

[IpuMepHBIit IepedeHb BOMPOCOB K 3a4ETY

3 cemectp

Kommnerennus OIIK-3:

1.MudopmMannoHHO-T0KyMEHTallMOHHOE Oo0ecIieueHre B padoTe anmnapaTa ynpaBieHus;

2. OpraHuzanus JeIONpPOU3BOJCTBA B JOPEBOJIOINUOHHON PoccuM M B COBETCKMX TIOCYAAapCTBEHHBIX
YUPEKICHUSIX;

3. TexHONOTHS M OPTraHU3aLUs ACIOIPOU3BOICTBA;

4. ®ynxumn cimyxOsr JIOY, HOIKHOCTHOM M TEXHHYECKHI COCTaB paOOTHHKOB, (DYHKIMOHAIBHbIC
0053aHHOCTH;

5. TunoBsle W WHAMBHIYAIBHbIE MHCTPYKIIUH, HOPMHpPOBaHHUE Tpyda paboTHHUKOB ciyxkObl IOV, THmoBBIE
HOPMAaTHBBI BPEMEHH JIENIONPOU3BOICTBCHHBIE OMPE/ICIICHHE OHATHSA «JOKyMEHTO000pOT»;

Kommerenmusa OITK-2:

. CTpykTypa u 0011as XxapakTepuCTUKa JOKYMEHTOIOTOKOB;
. O0BEeM J1I0KyMEHTO000POTa YUPEKICHUS;

. JenonpounsBoacTBo;

. Cucrembl TOKyMEHTOO0OPOTA;

. KoHTpOoIb 32 HCnoTHEeHnEM TOKYMEHTOB B YUPEIKACHUY;

. DopMHUpOBaHUE JIETT;

. Homenknarypa nae;

. Cpoku xpaHeHHsl JOKYMEHTOB;

03N N bW~

IIpuMmepHBIii IepedyeHb BOIPOCOB K IK3aMEHY
4 cemecTp

Komnerenmus OITK-3

1. baza, pernameHTHpYyIOIIAS
00eCTIeYCHHUS ACATSIIEHOCTH YIPSIKICHUS,

2. Cayx06a JOY u nomKHOCTHAas WHCTPYKIMS KaKk HOPMATHBHAs OCHOBa pAaCHpEACICHHS TPyAa MEXIy
TTOIPA3ICIICHUSIMA U HCITOTHUTEIISIMU;

3. UHCTpyKIMs MO MOKYMEHTAIIHOHHOMY OOCCIICYCHUIO YIIPABICHHUS - OCHOBHOH HOPMATHBHEIM aKT IIO

opraHu3zaliilo MW TCXHOJIOTHUIO I/IH(l)OpMaHI/IOHHO-Z[OKyMeHTaHI/IOHHOFO



pernamMeHTanuy opranusanuu u rextonoruu JJOY;
4. JIOKyMEHTHI;
5. TenneHnuu pocta TOKyMEHTOO00POTa B COBPEMEHHBIX YUPEXKICHUSIX;
6. ABromMaTH3anus 00paboTku MH(MOPMAIIH;

Komnerenuus OITK-2

1. PaboTa ¢ pa3In4HBIME CUCTEMaMH JIOKyMEHTalllH;

2 HMudopManMOHHO-CTIPABOYHAS CHCTEMa II0 JOKYMEHTaM YUPEXICHHUS, OCOOCHHOCTH paboOThl cC
oOpateHusIMu

3. Opranu3anus TEKyIIero XpaHeHus TOKYMEHTOB;

4. HoMeHKIaTypsl 1€l B OIIEPATUBHOM XPaHEHHU M BEJIOMCTBEHHOM apXHUBE;

5. OpFaHHSaHI/Iﬂ 1 MPOBCACHUEC DKCIECPTHU3bI HEHHOCTH TOKYMECHTOB, YHUUYTOXKCHUEC TOKYMCHTOB,

6. [TonroroBka TOKyMEHTOB K Iepesiadye Ha BEJOMCTBEHHOE XpaHEHHE.

O0pa3selr PK3aMEHAIMOHHOTO OrieTa

JlapHEeBOCTOYHBIN TOCYIapPCTBEHHBIH YHUBEPCUTET IYTEH COOOIEHHMS

Kadenpa DK3aMeHaIMOHHBIH OmiieT Ne YTBepKaao»

(x703) I'paxxmaHckoe, JloKkyMeHTaIMOHHOE 00CCIeUCHUE 3aB. kadeapoit
MpEANPUHUMATENBCKOE U KOpPHOPATHBHOT'O yIPaBIICHUS: Ounsauna .M., kana. conuod.
TPaHCIIOPTHOE TIPaBO OpraHu3anus U TEXHOJIOTUS HAyK, JIOLEHT
3 cemectp, 2025-2026 Hamnpasnenue: 46.03.02 13.05.2025 1.
JIoKyMEHTOBEICHUE U
apXHUBOBE/ICHHE
Hanpasnennocts (mpodnib):
[{udposusaiust KOPIOPATUBHOTO
JIOKyMEHTO000poTa

Bompoc baza, perimaMeHTHpyIOIasi —OPraHM3alyi0 M TEXHOIOTHI0  MH()OPMAIUOHHO-JOKYMEHTAIHOHHOTO
obecnieuenns nesrensHocTH yupexxaerns; (OITK-3)

Bonpoc (OIIK-2)

3amaqa (3amanue) (OIIK-2)

[Tpumeuanme. B KaxIoM  3K3aMECHAIlMOHHOM  Owiere  JOJDKHBI — HPUCYTCTBOBAaTb  BOIIPOCHI,
CIOCOOCTBYIOMNX (POPMUPOBAHUIO y OOYHAIOIIErocs BCEX KOMIICTEHINH 110 JAHHOH IHUCIUIIINHE.

3. TecToBble 3anaHus. OLeHKa MO pe3yJbTaTaM TeCTUPOBAHUS.
3 cemecTp

3ananue 1 (OIIK-3)

Bribepute npaBUIBHBIN BapuaHT OTBETA.

IenaMu TpynoOBOrO 3aKOHOJATENbCTBA SBISIOTCA:

1. ycTaHOBJIEHHE TOCYAAPCTBEHHBIX TapaHTHH TPYAOBBIX IPaB U CBOOO IpaskaaH
2. co3naHue OJaronpHUATHBIX YCIOBUH Tpyna

3. 3ammTa npaB ¥ UHTEPECOB pabOTHUKOB M paboTonaTenei

4. 3ammTa OOIIECTBEHHON HPaBCTBEHHOCTH

3amanue 2 (OI1K-2)

[IpuBenute B Bo3pacTaronieil nocjaeaoBaTeIbHOCTH:

1. ®enepanbHble 3aKOHBI

2. Yxassl IIpesunenta Poccuiickoit eneparyu

3. Iloctanosnenus IIpaBurensctBa Poccuiickoit @eneparu

4. HopmartuBHbIE ITPaBOBbIC aKThl (peaepasbHBIX OPraHOB HCIIOJIHUTENBHOM BIIaCTH
5. 3akonsl cyosekToB Poccniickoit deneparyn

3ananue 3 (OIIK-2)

[TpuBenuTe COOTBETCTBHE

@enepanbHble 3aKOHbI U HMHBIE HOPMATMBHBIE INpaBOBbIe aKkThl Poccuiickoil ®expepanuu, copepkaiiue
HOPMBI TPYZOBOI'O IpaBa HeiictBytoT Ha Beell Tepputopun Poccuiickoit @enepauyu

3aKoHBI ¥ MHBIC HOPMAaTHBHBIE NPABOBBIE aKTHl CyObekTOB Poccuiickoit @enepaiiuu, coaepkamye HOPMBI
TPyAOBOTO mpaBa JIeHCTBYIOT B mpezaenax TEPPUTOPUU COOTBETCTBYIOIIEr0 cyobhekTa Poccmiickoit denepann




4 cemecTp

3anmanue 4 (OI1K-3)

BriOepute npaBUIBHEIN BapUaHT OTBETA.

OCHOBHBIMH 33/1a9aMH{ TPYJAOBOTO 3aKOHOJATEIBCTBA SBIISTIOTCS:

1. co3manme HEOOXOAWMBIX TIPABOBBIX YCJIOBHHA I COTJIACOBAaHHS WMHTEPECOB CTOPOH TPYIOBBIX
OTHOIIICHUH

2. TPaBOBOE PETyIMPOBAHUE TPYIOBBIX OTHOIICHHHA

3. TmpaBOBOE PETYINPOBAHUE MMYIIECTBEHHBIX OTHOIICHUH

4. mpaBOBOE PEryJHpPOBAaHUE JTMYHBIX HEUMYIIECTBEHHBIX OTHOLICHUHN

3ananue 5 (OIIK-2)

IIpuBeauTte B Bo3pacTaromieil Nocae 0BaTeNbHOCTH YPOBHH COLUAIBHOTO apTHEPCTBA HA YIOPAJ0UCHUE
1: dhenepanbHbIiA

2: MEXpErnoHaIbHBINA

3: peruoHaNbHbIN

[ToyHBIIT KOMIUIEKT TECTOBBIX 3aJaHUN B KOprmopaTuBHOU TecToBoi obonmouke ACT pasmereH Ha cepBepe
YUT JBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CIHO IABI'VIIC (oOpaszoBaTtenbHas cpeia B JHYHOM
KaOMHETE MPEIo1aBaTes ).

CooTBeTCTBHE MEXKIY OalbHOM CHCTEMOHW M CHUCTEMOH OLIGHMBaHHMS I10 pe3ylbTaTaM TEeCTHPOBAHUS
YCTaHABJIMBAETCS TIOCPECTBOM CIICIYIOLIECH TaOIHIIbL:

OOBeKT IToxazarenu OrneHka YpoBeHb
OLICHKU OLICHUBAHUSA Ppe3yabTaToB
pe3yIbTaToB 00y9IeHHUS 00ydeHns
OO6yuarommuiics 60 6anoB U MeHee «HeynoBineTBOpUTETBHO» Hwuskuit ypoenn
74 — 61 GaioB «YIOBIIETBOPUTETIHHOY IToporoBerii ypoBEHB
84 — 75 banmnoB «XopomIo» [ToBrIIeHHEII YpPOBEHB
100 — 85 6ammoB «OTnaHO» Bricokuit ypoBeHB

4. Ouenka orTBeTa 00y4YalolIerocsi Ha BONPOCHI, 3ajJady (3ajlaHMe) IK3AMEHAUMOHHOro OuJjera,
3a4eTa, KypCcoOBOr0 NIPOEKTHPOBAHUS.

OrieHka oTBeTa 00Y4YaIOIIErocsi Ha BOIIPOCHI, 3a/1a4y (3aaHKe) 3K3aMEHAIIMOHHOTO OWiIeTa, 3aueTa

OneMeHTHI OLICHUBAHUS ConeprxaHue Kbl OLCHUBAHUS
Heynosnersoputenbs | YI0BIETBOPUTEID Xopormio OTnaHO
He 3aureno 3a4yreHo 3a4yreHo 3a4TeHo
CootserctBre 0TBeTOB | [TomHOE 3HaYNTEeNbHbIC He3nauutensHele ITonHOE
(bopMynHpoBKaM HECOOTBETCTBUE I10 MOTPEIIHOCTH. MOTPEIIHOCTH. COOTBETCTBHE.
BOIIPOCOB (3a/laHNH) | BceM Bompocam.

Crpykrypa, IMonnoe 3HAaUUTENBHOE HesnauutensHoe CootBeTcTBHE
TIOCIIEIOBATEIIBHOCTD M | HECOOTBETCTBHE HECOOTBETCTBHE HECOOTBETCTBHE KPHUTEPHIO TIPH
JIOTHKA OTBETA. YMEHHUE | KPUTEPHIO. KPHUTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YETKO, TIOHATHO, BOIIPOCHI.
TPaMOTHO B CBOOOTHO
W3J1araTb CBOU MBICIH




3HaHue HOpMaTUBHBIX, |[lonHOE He3HaHME NmeroT mecTo Hwmerot mecto [TonHoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHBHOW U CYIIECTBEHHBIE HECYIIECTBEHHBIC COOTBETCTBHE
Y CIICLIHAJIEHOM MpaBoOBOil 0a3bl U YITyIIEHUS VIYIIEHUST U JIAaHHOMY KPUTEPHUIO
JINTEPATYPHI CIICLIMAIIEHOM (He3HaHue HE3HAHUE OTJICJbHBIX | OTBETOB Ha BCE
JINTEPATYPHI OoJIbIIeH YacT U3 | (6IMHUYHBIX) PadOT BOIIPOCHI.
JIOKyMEHTOB U W3 YuCIia
CIIeIMAIIBHOM 00s13aTeIbHOM
JUTEPATYpPHI 110 JTUTEPATypPEIL.
Ha3BaHUIO,
COJICPKAHUIO U
T.J1.).
YMeHue yBsi3bIBaTh YMmeHue cBsi3ath YMeHue CBs3aTh YmMmeHue cBsi3ath [TonHoe
TEOPHUIO C MPAKTUKOH, TEOPHIO C MPAKTUKON | BOIPOCHI TEOPUHU | BOIIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCIIC B 007acT | paboTHI HE U TIPaKTHKA TIPaKTUKA B TTAHHOMY KPUTEPHIO.
poheCCHOHATBHOM TIPOSIBIISIETCSL. TIPOSIBIICTCS OCHOBHOM CrocoOHOCTP
paboTsI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHWS U TIPUBIICKATH
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
cohep.
KauectBO 0TBETOB Ha Ha Bce OTBeTHI HA . Jlaus! HEMTOTHBIS JlaHbl BepHBIE OTBETHI
JIOTIOTHATEJIHHBIE JIOTIOTHUTEJIHHBIE OOJIBIITYIO YaCTh OTBETHI Ha Ha BCE
BOIPOCHI BOTIPOCHI JIONIOJIHUTEIIBHBIX | JIOTIOJIHUTEIIbHBIC JIOTIOJIHUTEJILHBIC
mpernojaBaress JaHbl | BOIPOCOB BOTIPOCHI BOIIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTens MpernoaBaTers. MpenoaBaTels.
JI1aHbl HEBEPHO. 2. lan oquH
HEBEpHBIN OTBET HA
JIOTIOJIHUTEITLHBIC
BOTIPOCEI
TIperio1aBaTes.

[Ipumeuanue: wuroroBas OIeHKa (opMHUpyeTcs KaK CpedHss apu(MeTHdecKas pe3ylbTaToB 3JIEMEHTOB

OLICHUBAHMUA.




